






6. The hired vehicles should be a yellow board vehicle with valid permit, valid insurance and road tax 
clearance and should also be free from all encumbrances etc. to ply in the states where they are deployed. It 
should be in conformity with the requirement of the local rules & regulations. Procurement of such permits 
and clearances shall be the responsibility of the Agency and FSI will not be concerned for the same. 
7. During the tour, expenditure on account of the daily expenses of driver (food & night halt), 
maintenance of vehicle and other repairing works shall be borne by the Travel Agency. Total maintenance 
of the vehicles including routine check up and servicing washing replacing the tyres and tubes and other 
spare parts will be the responsibility of the agency excluding repairing of puncture. FSI will undertake only 
fixing of punctures. Any inevitable major repairs during tour undertaken by FSI will have to be borne by 
the concerned Agency. 
8. Any traffic rules violation on the part of the driver of the vehicles or any penalty the vehicles, the 
entire liability including financial and legal arising out of that would be the responsibility of the Travel 
Agency. 
9. Driver of the vehicles should follow the Crew Leader/Members instructions strictly in the 
camp/field etc. 
10. Drivers of the hired vehicles should not refuse to drive their vehicles in remote motorable areas of 
the forests. 
11. Driver of the vehicles should have at last 3 years of driving experience and a valid license to drive 
yellow board Light Passenger vehicles. 
12. The Agency should quote their rates for renting of vehicles on hire separately for Himachal Pradesh, 
Jammu & Kashmir, Uttarakhand, Punjab, Haryana, Uttar Pradesh, Rajasthan, Delhi and Chandigarh (UT) 
including all applicable taxes. The rates should be quoted for vehicles with drivers along with night 
halt and food  charges duly signed by the authorised signatory of the agency with stamp strictly as per 
Annexure-I  
13. The following documents should be enclosed by the Agencies with the quotation to be submitted by 
them. 

 Xerox copies of: 
 Valid certificate of registration of travel agency 
 Valid PAN/TAN No. of the travel agency 
 Valid insurance document 
 Valid road tax clearance 
 Valid service tax registration  
 Valid certificate of experience for renting out vehicle to different Govt./Pvt. Offices , if any. 
 Valid Bank Detail like (Account no., name of firm, IFSC code of Bank and name of Bank) 
 Valid GST No. of Firm 

All interested registered agencies submitting tender should deposit earnest money of Rs. 5000/- (Rs. 
Five thousand only) in the shape of draft in favour of Regional Director, Forest Survey of India, Northern 
Zone, Shimla prior to submission of tender and the Xerox copy of the money receipt to the Earnest Money. 
should be attached with the tender paper along with the other documents. The earnest money deposit (EMD) 
will be refunded to the unsuccessful Tenderer and same will be adjusted towards security deposit in case of 
successful Tenderer. In case of termination of contract before the prescribed period due to deficiency in 
service by the contractor, the deposit money will be forfeited. The Tender document fees for downloading 
the document is Rs. 1000 (including of GST@18%) only on NTR Portal (https://bharatkosh.gov.in) and 
challan will be submitted in FSI Shimla.
15. An agreement has to be executed by the successful Tenderer. Draft of the same may be seen from 
this office record. 
16. 
Regional Director, Forest Survey of India, Northern Zone,  Shimla reserves the right to terminate the 
agreement by giving a notice of 7 days in case of violation by the Agency of any clause of the terms and 
conditions of the tender or agreement. 
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